BBIIIUCKA
U3 T0/LKHOCTHOM MHCTPYKIMM aIMUHUCTPATOPa (KOHChep:Ka)
Curn-paiion AKajieMIropoJioK

OCHOBHBIMH 3aladaMy A/IMUHUCTPATOPA !KOHCBE[!)K&! ABJIAECTCH:

1. Ocywiecmenamy  KOHmMpPOAb  3a  GUOEOHADONIO0eHUEM  MeCH — 00uiec0  noJb308aAHUA
MHO20K6apmupHozo ooma (oanee - MK/l) (npocmomp nepedarouiezo uzoopaxcenus, yCmaHo6/1eHHbIX Kamep
euoeonab00eHus).

[Tpu BeIMOTHEHNN AOKHOCTHBIX 00sA3aHHOCTEH AMUHUCTPATOP (KOHCHEPIK) YIIOTHOMOYEH CJIEINUTD 32
TeM, 4TOOBI )KUTEJIM MHOTOKBAPTHUPHOTO J0Ma COOIFOAQIN YCTAaHOBJICHHBIE ITPaBUiia BHYTPEHHETO MOPSAKa
B MHOTOKBAapTUPHOM JIOME.

2. B3aumooeiicmeue ¢ coocmeeHHukamu u uHvIMuU noJbzoeamenimu nomeuienuit MK/, c
COmMPYOHUKAMU YRPAGNAIOUiell KOMRAHUU U opzanu3ayuil, oocayycusatroumux MK/]:

2.1 OcymiecTBisATh MPUEM 3asBOK OT COOCTBEHHHWKOB M WHBIX TOJb30BaTelneil momemennit MK/,
Kacalolyecss COJepXKaHWs OOIEero HuMyIIecTBAa M OKa3aHWS YCIyr YIpaBisiOmIed KOMIIAHWH,
obciyxwuBarorieir MK/I.

2.2 OcymectBisaTs paboTy mo ooMmeny mHbopmaimeit ¢ Jucrneryepckoi ciayx00i Ynpasistomeit
KOMITaHUH.

2.3 CBoeBpeMEHHO ONOBeIlaTh COOCTBEHHUKOB (IPOKUBAIOIIMX) O HeoOXoauMoW HHpopMaimu,
ucxonsulel oT Ypasisiomed KOMIAaHUU CIIOCOO0M, 0003HaYeHHBIM PYKOBOJIUTENIEM, B YACTHOCTH ITyTEM
pasmenieHus THPOPMALMOHHBIX COOOIIEHUH B TUPTOBBIX KapMaHax U Ha nHpopmannonHoM ctenge MK/,
a TaKXke JOBOJIUTH HEOOXOOUMYIO0 MH(OPMAIMIO MOCPEICTBOM YCTHBIX Pa3bsCHEHHMH B IpeJesiaXx CBOESH
KOMIIETEHIINH.

2.4 OxasplBaTh MOMOIIb COOCTBEHHMKaM M JuaM, mnpoxuBaommM B MKJl B momyuyeHun
MHPOPMAaLUK O MPOBEACHUU 001Iero coOpaHusi COOCTBEHHUKOB TMOMEIIEHH B MHOTOKBAapPTUPHOM JIOME,
UHBIX CBEICHUH, NOCTYMHAMINMX OT Ymnpasisiowmwedl kommnanuu. IIpuHMMaTe yuyacTHe B NIpPOBEACHUU
coOpanuii B 3a04HOi (hopme - myTeM 00Xona MOMeUleHHid ¢ OJaHKaMH IO TOJIOCOBAHHUIO, Pa3bSICHEHUS
BOIIPOCOB COOpaHus, IPUHATHE 3aIIOJHEHHBIX OJAHKOB IO TOJIOCOBAHHUIO.

3. Konmponvno-nponycknoii pexcum éxooa 6 MK/I:

3.1. OGecneunBats OecnipensitcTBeHHbIHN gocTyn B MK/ 11711 COOCTBEHHUKOB M NMIPOXKHUBAIONIUX B HEM
JIWII, TIOYTATLOHOB, MPECTaBUTENICH YTIpaBIsaIoNed KOMIIAHUKM M OpraHu3anuii, oocmyxusatommx MK/,
COTPYJIHHUKOB 3KCTpeHHbIX Ciyk0. IIpu 3Tom coOctBeHHuku u xurenu MKJI 3axonsT, ucnosns3ys cBoit
MarHMTHBIA KJItOU. AJIMUHUCTPATOP (KOHChEPK) MOXKET OKa3aTh MOMOILb U3BECTHBIM €MY JKUJIbLIAM J0Ma B
npoxone B MKJ] B cimyuae, ecnu Toro TpedyeT cutyauus (Ipoxoj ¢ KOJsICKoW  T.11.). [To Bo3MOXXKHOCTH
3allOMMHATh U 3HaTh xureneid MK/ B muno.

3.2.  OcymecTBIsITh KOHTPOIBHO-TIPOIYCKHON PEXUM JIJIsl TIOCETUTENIEH, PEMOHTHBIX OpUTall, MHBIX
mu1, He npoxkuBatonmx B MK/, mo cooTBeTCTBYIOIIMM TMpeIBAPUTEILHBIM 3asBKaM COOCTBEHHUKOB U
xurenel. [Ipomyckare B moawsesn noceruteneil (rocrei, KypbepoB CIIy>k0 JOCTaBKH, YJIEHOB PEMOHTHBIX
Opuraj) ¥ MHBIX JIUI] TOJIBKO MOCIe WASHTH(DHUKAIIMHA TTOCeTUTEINsI(€i) 1 HoMepa KBapTHPBI, B KOTOPYIO OH
(oHM) HaIpaBIIAETCA.

3.3.  OO0ecneuuTh NPOIYCK TPAHCHOPTHBIX CPEACTB BO BHYTpeHHUM ABOop MKJI /1 COOCTBEHHUKOB U
MPOXKHUBAIOIIMX B HEM JIML, IIPEICTAaBUTENECH YTIpaBisolleld KOMIIAaHUU U OpraHu3aluii, 00CIyKHBAIOIINUX
MK/, coTpyIHUKOB 3KCTpeHHBIX ci1yk0. [TogpoOHbIe AecTBHS MO MPOIYCKY TPAHCIOPTHBIX CPEACTB BO
BHyTpeHHuil ABop MK/ ocymectBistores cornacHo «[10y10keHHI0 0 KOHTPOJIBHO-TIPOITYCKHOM PEXKUME B
MHOTOKBapTHpHOM Jome» U «[IpaBuiaMm monb30BaHMA NOMEMIEHUSAMH M OOIIMM HMMYIIECTBOM
MHOTOKBapTHPHOTO JIOMa.

4. Koumpons 3a pabomoii 00uiedomo6o20 uinazoayma (6opom), ozpanuuusaruiezo (ux) 6v€30 60
enympennuii 0eop MKJ/I:

4.1. OcymecTBIsITh KOHTPOIB 32 paboTOi 001Ie10MOBOTO NuTardbayma (BOpOT), YCTAHOBICHHOTO (BIX)
Ha npuwieraromei teppuropun kK MK/,

4.2. TlpousBoauth nomyck Ha Tepputoputo MKJ[ B coorBercTtBuuM C «llojoxkeHreM 0 KOHTPOJIBHO-
npomnyckHoM pexxkume» ([Ipunoxxenue Nel2 x gorosopy ynpasinenus MK/I).

5. Obecneuenue naonesxcawieii IKCnIyamauuu u cOXpannocmu oouiezo umyuiecmea MKJ/[:
5.1. OGecnieunBaTh COXpPaHHOCTh U UCTIPABHOE COCTOSTHUE 001Iero nmymectBa MKJI:
- OGecneunTs NOIEPKAHNE YUCTOTHI M TTOPSJIKA B TIeHTpatbHOM Xosie MKJI.



- OcyuiecTBIATh KOHTPOJNb 3a OecrnepeOOMHBIM 3JIEKTPUYECKHM OCBEIICHHWEM: STaKHBIX IUIOIMAIOK, B
T(TOBBIX KaOWHAX U B Cllyyae HEHCIPABHOCTH I10/IAaTh 3asBKY B YTIPABISIONIYI0 KOMIIAHUIO HAa 3aMEHY
HEHCIIPABHBIX TPUOOPOB OCBEIICHHS.

- KoHTponupoBaTh HCHpaBHOCTh [BEpell M 3alMPAlOIIUX YCTPOMCTB, CHUCTEM BHICOHAOIIOICHUS,
NPOTHBONOXAPHBIX CHUCTEM M CHUCTEM CHUTHAJIM3alMM B J0Me (BH3YalbHBII OCMOTpP) M B Clyd4ae
HEHCIIPABHOCTH HE3aMeUINTENFHO COO0IMIATh O HUX B Y IPABJISIONLYI0 KOMIAHHUIO.

- OcCymlIecTBIATh MO3TAXHBIM 00X0Jl MeCT O0IIero Mojb30BaHus (IOXKapHas JIECTHUIIA, MEKKBapTUPHbBIE
KOPHIIOPBI, TU(TOBBIE XOJIIBbI, TAMOYpHI) 1 puaoMoBoii Teppuropun MKJI - 1 pa3 B cyTku B pabouee BpeMs
agMUHUCTpaTopa (KOHChEp)ka) B  4Yachl 1O  COTJIACOBAHHUIO C  YTpaBisiomed  KOMITaHHWEH,
MPOJODKUTEIBLHOCTh 00X0/a He Oonee 1 yaca.

[Tpu 06x0/1e MPOU3BOAUTH BU3YAIbHBIN OCMOTP M NMPOBEPSTH:

- LEJOCTHOCTh JBEPEH, MOBEPXHOCTEN CTEH, I10JIa, NTOTOJIKA, OCTEKJIEHHUS] BXOJIHBIX I'PYII U OKOH,
00JIMIIOBOYHOTO MaTepHaa;

- HCTIPAaBHOCTH MPHOOPOB OCBELICHUSI U MHKEHEPHBIX CUCTEM, PACHOJIOKEHHBIX B oabe3nax MK/,

- mKagbl U1 3JIEKTPO- U TEIUIOCUETYUKOB, CIA00TOUHBIX CHCTEM M MPOTHUBOIIOXKAPHBIE SAIIMKH HA
IIpEeIMET 3aKPBITOTO COCTOSHUS;

- IBEpU MOABAIBHBIX, TEXHUYECKUX U CIIy>KEOHbIX IIOMEILEHUH, a TAaKXKe ABEPH BbIX0Ja HA KPBIILY Ha
IPeIMET 3aKPhITOr0 COCTOSHMS. B cilyuae BbIsBIeHUs (akTa OTKPHITBIX JABEPEH NMPOBEPUTH NTOMELICHUE U
yOequThCss B OTCYTCTBMM TaM IOCTOPOHHHUX JIMII M TOAO3PUTENbHBIX MPEIMETOB, OYaroB BO3rOpaHUs,
npoteyek. [Ipy HEBO3MOXXHOCTH 3aKpbITHUs JABEpPEH CaMOCTOSTEIbHO, COOOLIUTH HE3aMEUIMTENBHO B
VY paBIsONy 0 KOMIIAHUIO.

5.2. IpecekaTs meperpy3ky JU(GTOBOr0 0OOpYIOBaHMS W MOPUYYy MMyIIecTBa B moabe3nax MK]I,
BBISIBJICHHYIO TIpH ocyIiecTBIeHHH 00xoma MKJI.

ITpu oOHapyxeHUH OCTAaHOBKU JU(Ta (KaOMHBI) MEXKIy 3TaKaMU W HEBO3MOXXHOCTHU ITycKa JIu(Ta
(xaOuHBI) THPOPMUPOBATH HAXOAIINXCS B HEH JIIOJEH O 3ampeTe MPOBEAeHUsT KaKUX-IN00 NeHCcTBUI 1ist
CaMOCTOSITETILHOTO BBIXOJA W3 KaOWHBI, WHQOPMHUPOBATH HUCIETYEPCKYIO CIYKOy YIpaBisromei
KOMITAHUHU U OPTaHU3alMI0, OCYILECTBISAIOIENH TEXHUIECKOe 00CTyKHUBAHNUE U PEMOHT JIU(Ta.

5.3. He nonyckats pazmemienue B MK/] pexkiiaMHbIX 00BSBICHUI U PACKIAIKU JTUCTOBOK B IOYTOBBIE
SLIUKKU U [IPeceKaTh MPOHUKHOBEHUE JIML, pa3MeLaloInX pekiaMHyto uHpopmanuto. [Ipu obHapyxeHuu
pacKJIeHKH peKIaMHBIX OOBSBICHUH CHATH TaKue OOBSIBICHUS.

5.4. Criequtsb 3a COOIOCHUEM )KUTEJIIMU IIPAaBUII IOXkKAapHOH Oe3omacHocTH. He nomyckats XxpaneHus
B MOAbBE3/I€ CTPOMUTENbHBIX MATEpUAIOB, CTPOUTEIBHOTO M OBITOBOIO Mycopa, MeOenu, KOJSCOK,
BEJIOCUIIEIOB U UHBIX BEILEH.

He nonyckate ocraBieHue mycopa, B T.4. cTpoutenbHoro B xoiuie MKJI, nepen noabe3nom minu Ha
JTa)kax 3a MpeJeslaMu MYCOpPHbIX KoHTeiHepoB. IIpu ¢ukcanmmm BbIHOCA CTPOMTENBLHOTO Mycopa —
yOeauThCsi, 4To cOOCTBEHHUK (paboyre cOOCTBEHHHMKA) o0ecreyar ero BbIBO3, a TaKke 3aUKCUPOBATH B
HOMEp KBapTHUpBl, U3 KOTOPOH Mycop BbIHOCHUTCS. [Ipy BO3HMKHOBEHHWH COMHEHHMH — CBS3aThCi C
COOCTBEHHHMKOM JUIsl yTouHeHust nHpopmanuu. [1pu npoBeeHnu peMOHTHBIX paldoT, CIEUTH 32 TEM, YTOObI
paOOTHUKH, MPOBOASAIINE PEMOHTHBIE W MHbIE pabOThl Ha TEPPUTOPUH OOBEKTA, HAXOIWIUCH CTPOrO B
MeCTax MpOoBeAEHUs padoT.

BrisgBiieHHBIE B mnmponecce 06x01[a HapyHaiCHu, q)aKTLI TMOBPEIKACHUSA UMYIICCTBA WX HEUCIIPABHOCTU
o0opymoBaHusi (UKCUPOBATh W HE3aMEIUTEIIBHO IepelaBaTh B YIPABISIIONIYI0 KOMIAHHUIO IS
MOCJIEIYIOIIET0 YCTPAHEHHSL.

AJIMHHHCTPATOPY (KOHCHEP:KY) 3aNpPENIeH0:

- Cnartp, KypuTh Ha pabodeM MecTe, pacliuBaTh CIHUPTHHIE HAMUTKH, YIOTPEOIATh HAPKOTUUECKHE
Cpe/cTBa.

- JlommyckaTh mpuCyTCTBHE TIOCTOPOHHUX JIUI] HA pabodeM MecTe.

- BCTyrIaTB B HOCTOpOHHI/Ie pa3r0130p1,1 MU OTBJICKATHBCA OT BBIIIOJIHCHUA CBOUX OOJIDKHOCTHBIX
00s13aHHOCTEN.

- BpaTB Ha XpaHeHI/Ie HOCTOpOHHI/Ie BCIIIKX W KIIKOYU OT CO6CTB€HHI/IKOB N HHBIX HOJ'II:3OB3TCJ'ICI71
nometennit MK/I.

- Ilpu BBIMOTHEHUH JOKHOCTHBIX OO0S3aHHOCTEH AJIMHUHHUCTPATOpy (KOHChEPXKY) 3amperniactcs
nokugate Teppurtopuro MKJ[ 6e3 moaMeHbl JpyruM  AJMUHHCTPATOpOM  (KOHCHEPIKEM) WM
npeacTaBuTesieM OXpaHHOTO MPEANPUATHS 03 pa3pelieHus] pyKOBOACTBA Y IPABIISIONICH KOMIaHUH.




