BBIIIUCKA
U3 T0/LKHOCTHOM MHCTPYKIMM aIMUHUCTPATOPa (KOHChep:Ka)

Curu-kBapTan AJeKCaHIPOBCKHIA: MHOTOKBAPTHUPHBIN JJOM 110 anpecy yi. 78 JloOpoBombueckort bpurassl,
a. 26

OCHOBHBIMH 3aladaMy A/IMUHUCTPATOPA !KOHCBE[!)K&! ABJIAECTCH:

1. Ocywiecmenamy  KOHmMpPOAb  3a  GUOEOHAONIO0eHUEeM  MeCH — 00uiec0  noIb308aAHUA
MHO20K6apmupHozo ooma (oanee - MK/l) (npocmomp nepedarousezo uzoopaxcenus, yCmaHo6/1eHHbIX Kamep
euoeonab00eHus).

[Tpu BeIMOTHEHNN AOKHOCTHBIX 00sA3aHHOCTEH AMUHUCTPATOP (KOHCHEPIK) YIIOTHOMOYEH CJIEIUTD 32
TeM, 4TOOBI )KUTEJIM MHOTOKBAPTHPHOTO J0Ma COOIFOAQIM YCTAaHOBJICHHBIE TTPaBUiia BHYTPEHHETO MOPSAKa
B MHOTOKBapTUPHOM JOME.

2. B3aumooeiicmeue ¢ coocmeeHHukamu u uHvIMU noJbzoeamenimu nomeuienuit MK/, c
COmMPYOHUKAMU YRPAGNAIOuiell KOMRAHUU U opzanuzayuil, oociayycusaroumux MK/]:

2.1 OcymecTBisATh MPUEM 3asBOK OT COOCTBEHHHMKOB M WHBIX TOJb3oBaTelnedl momemennit MK/,
Kacalolluecss CoJepXKaHus OOLIero HuMyILIecTBa M OKa3aHUsA YCJIyr YIpaBisiolled KOMIIaHMH,
obciyxwuBarorieir MK/I.

2.2 OcymectBisaTs paboTy nmo ooMmeny mHbopmaimeit ¢ Jucrneryepckoi ciayx00i Ynpasistomeit
KOMITaHUH.

2.3 CBoOeBpeMEHHO ONOBeIlaTh COOCTBEHHUKOB (IPOXKUBAIOIIMX) O HeoOXoauMoW HHpopMaruu,
UCXOIAIIeH OT YTpaBIsIomeld KOMIIAHUU CIIOCOOOM, 0003HAYEHHBIM PYyKOBOAUTENIEM, B YACTHOCTH ITyTEM
pasmenieHus HHPOPMALMOHHBIX COOOIIEHUH B TUPTOBBIX KapMaHax U Ha nHpopmannonHoM ctenae MK/,
a TaKXke JOBOJIUTH HEOOXOOUMYIO0 MH(OPMAIMIO MOCPEICTBOM YCTHBIX Pa3bsCHEHHMH B IpeJesaXx CBOESH
KOMIIETEHIINH.

2.4 OxasplBaTh IMOMOIIb COOCTBEHHMKaM M JumaM, npoxuBaommM B MKJl B momyuyeHun
MHPOPMAaLUK O MPOBEACHUU 00IIero coOpaHusi COOCTBEHHUKOB TMOMEIEHHH B MHOTOKBAapPTUPHOM JIOME,
UHBIX CBEICHHM, INOCTYNAIIIMX OT YOpaBiswoowmedl kommnaHuu. lIpuHuMaTe ydyacThe B IIPOBENCHUU
coOpanuii B 3a04HOi (hopMe - myTeM 00Xxo/1a TIOMENICHHH ¢ OJaHKaMH IO TOJIOCOBAHUIO, Pa3bsICHEHUS
BOIIPOCOB COOpaHus, IPUHATHE 3aIIO0JHEHHBIX OJAHKOB T10 TOJIOCOBAHHUIO.

3. Konmponwvno-nponycknoii pexcum éxooa 6 MK/I:

3.1. Ob6ecneunBath OecnpensaTcTBeHHBIN 10ocTyn B MK/ /11 COOCTBEHHHKOB U IMTPOYKUBAIOIINX B HEM
JIWII, TIOYTATLOHOB, MPECTABUTENICH YTIpaBIsAIoONed KOMIIAHUKA M OpraHu3anuii, oocmyxusatomux MK/,
COTPYAHHUKOB IKCTpeHHBIX clyk0. [Ipu 3TomM cobctBeHHuku u xutenun MKJI 3axoast, ucronb3ysi cBOWM
MAarHUTHBIN KITI0Y. AJIMUHACTPATOP (KOHCHEPK) MOXKET OKa3aTh TIOMOIIb U3BECTHBIM €MY JKHUIIbIIAM JIOMa B
npoxoae B MKJI B ciyuae, eciau Toro TpeOyeT curyarus (MIpoxoJ ¢ KOJSCKOH | T.1.). [To BO3MOXHOCTH
3allOMHUHATH ¥ 3HATH xuteaed MKJI B mumo.

3.2.  OcymecTBIsITh KOHTPOIBHO-TIPOIYCKHON PEXUM JIJIsl TIOCETUTENIEH, PEMOHTHBIX OpUTall, MHBIX
mu1, He npoxkuBatronmx B MK/, mo cooTBeTCTBYIOIIMM TMpeIBApUTENLHBIM 3asBKaM COOCTBEHHUKOB U
xwureneit. [IpomyckaTs B moabe3 ] moceTuTenei (rocTei, KypbepoB CIIy)X0 JOCTaBKH, YWICHOB PEMOHTHBIX
Opuraj) ¥ MHBIX JIUI] TOJIBKO MOCIe WASHTH()HUKAIIMHA TTOCeTUTEINs(€i) 1 HOMepa KBapTHPHI, B KOTOPYIO OH
(OHM) HampaBiAETCA.

3.3. O0ecneunTh MPOMYCK TPAHCIIOPTHBIX CPEACTB BO BHyTpeHHU ABop MKJI my1st cCOOCTBEHHUKOB 1
MIPOKUBAIOIIUX B HEM JIUII, TPEACTABUTENICH Y TIPABIAIONICH KOMIIAHUHA M OpTraHu3aIyii, 00CTyKUBAIOITIX
MK]I, coTpyaHUKOB 3KCTpeHHBIX Ciyx)0. [TogpoOHbIe AEHCTBUS TIO MPOMYCKY TPAHCTIOPTHBIX CPEICTB BO
BHyTpeHHUI 1Bop MK/[ ocymecTrisitoTcst cormacHo «I1010%KeHNI0 0 KOHTPOILHO-TIPOITYCKHOM PEXUME B
MHOTOKBapTHpHOM jome» u «[IpaBuiaM TMonb30BaHHS TOMEMICHHSAMH H  OOIIMM HMMYIIECTBOM
MHOTOKBapPTHUPHOTO JIOMa.

4. Koumpons 3a pabomoii 00uiedomo6020 uinazoayma (6opom), ozpanuuusaruiezo (ux) 6v€30 60
enympennuii 0eop MKJ/I:

4.1. OcymecTBIsITh KOHTPOJIb 3a paboTOi 0011e10MOBOrO 1uTardbayma (BOpoT), YyCTAHOBIEHHOTO (bIX)
Ha npuwiieraromei teppuropund kK MK/,

4.2. TlpousBoauth nomyck Ha Tepputoputo MKJ[ B coorBerctBuu ¢ «IlojoxkeHrEM O KOHTPOJIbHO-
npomnyckHoM pexxkume» ([Ipunoxxenue Nel2 k gorosopy ynpasinenus MK/I).

5. Obecneuenue naonescawieni IKCnayamayuu u coxXpannocmu oouiezo umyuiecmea MKJ/[:
5.1. OGecnieunBaTh COXpPaHHOCTh W UCTIPABHOE COCTOsTHUE 001Iero nmymectBa MKJI:
- OGecneunTs NOIEPKaHNE YUCTOTHI M TTOPSIKA B TIeHTpaibHOM Xoiie MKJI.



- OcyuiecTBIATh KOHTPOJNb 3a OecrnepeOOMHBIM 3JIEKTPUYECKHM OCBEIICHHWEM: STaKHBIX IUIOIMAIOK, B
T(TOBBIX KaOWHAX U B Cllyyae HEHCIPABHOCTH I10/IAaTh 3asBKY B YTIPABISIONIYI0 KOMIIAHUIO HAa 3aMEHY
HEHCIIPABHBIX TPUOOPOB OCBEIICHHS.

- KoHTponupoBaTh HCHpaBHOCTh [BEpell M 3alMPAlOIIUX YCTPOMCTB, CHUCTEM BHICOHAOIIOICHUS,
NPOTHBONOXAPHBIX CHUCTEM M CHUCTEM CHUTHAJIM3alMM B J0Me (BH3YalbHBII OCMOTpP) M B Clyd4ae
HEHCIIPABHOCTH HE3aMeUINTENFHO COO0IMIATh O HUX B Y IPABJISIONLYI0 KOMIAHHUIO.

- OcCymlIecTBIATh MO3TAXHBIM 00X0Jl MeCT O0IIero Mojb30BaHus (IOXKapHas JIECTHUIIA, MEKKBapTUPHbBIE
KOPHIIOPHI, TU(TOBBIE XOJIJIBI, TAaMOYpHI) 1 puaoMoBoii Teppuropun MK/ - 1 pa3 B cyTku B pabouee BpeMs
agMUHUCTpaTopa (KOHChEp)ka) B  4Yachl 1O  COTJIACOBAHHUIO C  YTpaBisiomed  KOMITaHHWEH,
MPOJODKUTEIBLHOCTh 00X0/a He Oonee 1 yaca.

[Tpu 06x0/1e MPOU3BOAUTH BU3YAIbHBIN OCMOTP M NMPOBEPSTH:

- LEJOCTHOCTh JBEPEH, MOBEPXHOCTEN CTEH, I10JIa, NTOTOJIKA, OCTEKJIEHHUS] BXOJIHBIX I'PYII U OKOH,
00JIMIIOBOYHOTO MaTepHaa;

- HCTIPAaBHOCTH MPHOOPOB OCBELICHUSI U MHKEHEPHBIX CUCTEM, PACHOJIOKEHHBIX B oabe3nax MK/,

- mKagbl U1 3JIEKTPO- U TEIUIOCUETYUKOB, CIA00TOUHBIX CHCTEM M MPOTHUBOIIOXKAPHBIE SAIIMKH HA
IIpEeIMET 3aKPBITOTO COCTOSHUS;

- IBEpH MOABAJIbHBIX, TEXHUUECKUX U CITYKEOHBIX OMEIICHHIA, a TaKkKe ABEPU BHIXO0/1a HA KPBIIIY HA
MpeIMeT 3aKPBITOr0 COCTOAHUSA. B citydyae BbIsiBIeHUS (pakTa OTKPBITHIX ABEpEd MPOBEPUTH MOMEIIEHUE U
yOeIuThCS B OTCYTCTBHM TaM TOCTOPOHHMX JIMI] M TOJO3PUTENBHBIX MPEAMETOB, OYaroB BO3TOpaHMUs,
nporedek. [Ipy HEBO3MOKHOCTH 3aKpBITUSl JBEpEH CaMOCTOATENbHO, COOOUINTH HE3aMEIUITMTEIHHO B
VY paBIsONy 0 KOMIIAHUIO.

5.2. IpecekaTs meperpy3ky JU(GTOBOr0 0OOpYIOBaHMS W MOPUYYy MMyIIecTBa B moabe3nax MK]I,
BBISIBJICHHYIO TIpH ocyIiecTBIeHHH 00xoma MKJI.

ITpu oOHapyxeHUH OCTAaHOBKU JU(Ta (KaOMHBI) MEXKIy 3TaKaMU W HEBO3MOXXHOCTHU ITycKa JIu(Ta
(xaOuHBI) THPOPMUPOBATH HAXOAIINXCS B HEH JIIOJEH O 3ampeTe MPOBEAeHUsT KaKUX-IN00 NeHCcTBUI 1ist
CaMOCTOSITETILHOTO BBIXOJA W3 KaOWHBI, WHQOPMHUPOBATH HUCIETYEPCKYIO CIYKOy YIpaBisromei
KOMITAaHUH U OPTaHMU3AIHMIO, OCYIIECTBIIAIONIEH TEXHIUECKOE 00CITy>)KUBaHNE M PEMOHT Ju]Ta.

5.3. He nonyckats pazmemienue B MK/] pexkiiaMHbIX 00BSBICHUI U PACKIAIKU JTUCTOBOK B IOYTOBBIE
SIIUKA U TIpeceKaTh MPOHUKHOBEHHE JIUII, pa3MeIlalonmXx pekiaMuyio napopmammto. [1pu obHapyxeHnu
PaCKJICHKHN pEeKIaMHBIX OOBSBICHUI CHATH TAaKUE OOBSIBICHUSI.

BrisBiieHHBIC B mnmponecce 06xoz[a HapyHaiCHu, q)aKTLI TMOBPEIKACHUSA UMYIICCTBA WX HEUCIIPABHOCTU
060py,I[0BaHI/I$[ (bHKCI/IpOBaTb U HE3aMCIJIUTCIIBHO IIEpCaaBaTb B YHpaBHﬂIOH_IYIO KOMIIaHHUIO IJIA
NOoCJaCAYOUWICIO0 YCTPpAHCHUA.

6. Ocywecmenamsb npuem 0OpawjeHull OM COOCMEEHHUKOE HCUIBIX U HEHCUTIBIX NOMEUjeHUlL
MK/, obcnyycueaemozo Ynpasnawuwieit Komnauueil (npuem 3as6ieHuUl 6eoem AOMUHUCPAMOP
(koHcveporc), naxooswutics 8 kopnyce 1 MKJ/[ no adpecy: yn. 78 JJobposonvueckotl bpueaowl, 0. 26).

Hampapnsate moctynuBmme oOpamieHuss Ha peructpanuio B LleHTp oOCTyXHMBaHHS KIMEHTOB
VYnpapisomei KOMIIAHUN TIOCPEACTBAM IEKTPOHHOM ITOYTHI.

7. Buvloaua cobcmeennuxkam OOKyMeHmMO6, nN0O0Z0MOGJEHHBIX Cheyuaiucmamu Ynpaeaaouiei
Komnanuu, no oopawenuam, 3apecucmpuposannvix 6 ILlenmpe obcnyyicueanua Kiuenmos
Ynpasnaowen komnanuu (svi0auy 0okymenmog eedem AOMUHUCMPAMOP (KOHCbepIIC), HAXOOAWUICS 8
xopnyce 1 MKJ] no adpecy: ya. 78 Hobposonvueckoii bpueaowi, 0. 26).

AJIMHHHCTPATOPY (KOHCHEP:KY) 3aNPENIeH0:

- Cnatp, KypuTh Ha pabouem MecTe, paclMBaTh CHMPTHbIE HAMUTKH, YHOTPEOIATh HAPKOTUIECKHE
Cpe/cTBa.

- JlommyckaTh mpuCyTCTBHE TIOCTOPOHHUX JIUI] HA pabodeM MecTe.

- BCTyrIaTB B HOCTOpOHHI/Ie pa3r0130p1,1 MU OTBJICKATHBCA OT BBIIIOJIHCHUA CBOUX HJOJIDKHOCTHBIX
00s13aHHOCTEN.

- bpate Ha XpaHeHHE MOCTOPOHHHWE BEIIM W KJIHOYM OT COOCTBEHHWKOB W WMHBIX IOJIb30BaTEICH
nometennit MK/I.

- IIpu BBITOTHEHWUHM JOJPKHOCTHBIX OO0S3aHHOCTEH AJIMHUHHUCTpPATOpy (KOHChEPXKY) 3amperniactcs
nokugate Teppurtopuro MKJ[ 6e3 moaMeHbl JpyruM  AJMHUHUCTPATOpOM  (KOHCHEPKEM) WIIH
npeacTaBuTesnieM OXpaHHOTO MPEANPUATHS 03 pa3pelieHus] pyKOBOACTBA Y IPABIISIONICH KOMIaHUH.




